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1- Fill in the information below and send the filled form to A&R. i
2- All related documents must be attached (the detailed grades sheet for the full section must be attached
before and after the change, the grade scale, final re-sit examination papers, medical excuses ... etc.
3-There is a time limit of (3) weeks allowed to change a grade of Incomplete Grade (IX) and (FSP) from grade
announcement.
4-The student must be registered in the course for any required grade change.
5- All required signatures must be attained in order to change grades.
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