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Sultan Qaboos University (SQU)

Consultancy Agreement (F9 A)
	SQU Project Code
	
	SPONSOR File No.
	

	PROJECT TITLE

(English & Arabic) 

	English

	
	Arabic

	SQU PROJECT LEADER

	Name: 
	Position: 

	College/Center: 
	Department: 

	Telephone:
     

E-mail: 
	SQU ID No:

	Investigator 1
	Investigator 2

	Name: 

SQU ID No:

College /Center:
Department: 


	Name: 

SQU ID No:

College /Center:
Department: 



	Investigator 3
	Investigator 4

	Name: 

SQU ID No:

College /Center:
Department: 


	Name: 

SQU ID No:

College /Center:
Department: 



	SPONSOR’S MAIN CONTACT

	Institution: 
Name: 

Position: 
	Full Address:

E-mail:
Telephone:                                   Fax: 

	THEME*
	Start Date:
	

	
	End Date:
	

	
	

	ESTIMATED PROJECT COST
	EXPECTED PROJECT DURATION

	
	

	Does the proposal need to be cleared by the University Ethics-In-Research Committee? 

(If yes, tick the correct item)
A. The Animal Research Ethics Board

B. The Medical / Clinical Research Ethics Board
C. The Social Research Ethics Board          


*Select from the following (Environmental and Biological research, Energy and Non-renewable resources research, Humanities and Social sciences research, Information and Communication Systems research, Fundamental research, Materials research, Educational research, Industry-related research,  Life & Health Sciences research).

	PROJECT SUMMARY (English & Arabic)

	English


	Arabic


	WORK DESCRIPTION 

	Not required if details already included in an attached Project Description document.
Technical and Business Background: 
Services to be Provided:


	MILESTONES AND DELIVERABLES 

	

	PAYMENT SCHEDULE
	Amount
	Timing

	Down Payment: 


	
	(Upon signing the Agreement)

	Interim Payments:


	
	

	Final Payment:

	
	(Upon completing the Project)

With a Release Letter from the Sponsor


	DISSEMINATION PLAN (The plan is based on the researcher’s reasonable expectations within 5 years of being awarded the grant)

	· Expected  Intellectual Property (IP)

Expected Type of IP*
Description
Example: (Patents, process, machine, composition of matter, article of manufacture, copyright, know-how, new devices, chemical compound, etc.)
* Please refer to  SQU IP Policy.
· EXPECTED PUBLICATIONS

Type of Publication

Number of Publications

Journal Paper

Conference Paper

Book Chapter

Book

Other (please specify)

· ORGANIZATION OF EVENTS

Type of Event

Estimated Month/Year

Workshop

Exhibition

Conference/ Symposium

Short Course

Seminar

Other (please specify)

· DISSEMINATION TO Professional events AND SOCIETY

Type of Dissemination

Estimated Month/Year

Media

Public Presentation

Other (please specify)




Budget Details

	Personnel
	No. of Hours
	Hourly Rate (R.O.)

(Including all Overheads)
	Total Personnel Cost (R.O.)
	Researcher's salary (60%) of the total personnel cost
	Financial Code

	Project Leader
	
	
	
	
	

	Investigator 1
	
	
	
	
	

	Investigator 2
	
	
	
	
	

	Investigator 3
	
	
	
	
	

	Investigator 4
	
	
	
	
	

	Investigator 5
	
	
	
	
	

	*Total Personnel Costs (Including all Overheads)
	
	
	01

	Capital Equipment
	
	
	04

	Recurrent Items (Consumables)
	
	
	05

	Fees for Use of University Facilities 
	
	
	06

	Conference Attendance & Overseas Travel
	
	
	07

	Analysis & Data Processing Costs
	
	
	08

	Insurance 
	
	
	09

	Research Assistants/ Consultants
	
	
	10

	Miscellaneous 
	
	
	11

	Local Travel and Transport Costs
	
	
	12

	Publication Costs
	
	
	13

	PhD Scholarships
	
	
	17

	Master’s Scholarships 
	
	
	18

	Post-Doctoral
	
	
	19

	TOTAL
	
	


*   Total Personnel Costs will be distributed as per SQU rules and regulations

  (Researchers 60%, SQU 20%, College/DVC-PSR 10%, Department/Research Centers 10%) SQU Share: In-Kind
	NON-DISCLOSURE OBLIGATIONS

	During the period of performing this Project, the University and the Sponsor (the parties) may be disclosing relevant Proprietary Information to each other.  Prior to any disclosure of such information, the Sponsor shall indicate its intent to disclose Proprietary Information to the University Project team, who shall have the right to decline receipt of such information.  Each party agrees to treat Proprietary Information received from the other with the same degree of secrecy with which it treats its own Proprietary Information and further agrees not to disclose such Proprietary Information to a third party without prior written consent of the disclosing party, except if such Information:
· Was known to the recipient prior to the disclosure hereunder;
· Was received from a third party not under an obligation of confidence to recipient;
· Is in the public domain at the time of disclosure hereunder or subsequently entered the public domain without the fault of the recipient;
· Has been independently developed by an employee of recipient that has not had access directly or indirectly to such Proprietary Information and recipient can substantiate any claim of independent development by written evidence; or
· Is required to be disclosed by law.


	CONFIDENTIALITY AND INTELLECTUAL PROPERTY DISCLOSURE

	Faculty, staff, affiliates, contractors and students who have inventions, in which the SQU may have ownership rights except for the academic traditional work, have obligation to comply with the confidentiality information requirements and to disclose them to SQU.

All SQU personnel associated with any activity of SQU shall treat all IP related information as confidential. Such confidentiality shall be maintained till it is demanded by the relevant contract.  

	OWNERSHIP OF INTELLECTUAL PROPERTY

	General Rule: SQU claims ownership of all IP conceived, reduced to practice, authored, and/or created  by SQU faculty, staff, students and others participating in SQU programs as a part of or as a direct result of any research activity in SQU.

If the work is produced during the course of sponsored and/or collaborative activity, specific provisions related to IP made in contracts governing such activity shall determine the ownership or assignment of IP on a case to case basis. 

The SQU personnel shall have the right to use the material in her/his professional capacity. 

SQU have perpetual non-exclusive, royalty-free, irrevocable license to copy/use IP for research and educational purposes, consistent with confidentiality agreements for all IP produced at SQU.


	SIGNATURES AND SEALS

	SQU Project Leader

Signature 

Name: ………………………………….

Date: ………………………………….
	Head of Department
Signature and Seal
Name: ………………………………….

Department: ………………………….
Date: ………………………………….

	College Dean/Director of Center
Signature and Seal 

Name: ………………………………….

Date: ………………………………….
	Authorised University Official

Signature and Seal

Name: …………………………………...

Position: …………………………………

Date: …………………………………….

	Sponsor’s Main Contact

Signature 

Name: ……………………………………

Position: ………………………………….

Date: …………………………………..
	Authorised Sponsor’s Official

Signature and Seal

Name: ……………………………………

Position: ………………………………….

Date: …………………………………..
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